4

SHOTLEY LOW QUARTER PARISH COUNCIL ANNUAL MEETING
Held at St. John’s Hall, Snods Edge on Monday 13th May, 2019 at 19.20 hrs
PRESENT:

Cllr. E Taylor, Chair:  Cllr. R Amey:  Cllr. C Baxter:  Cllr. N Cook:




Cllr. P Crawford:  Cllr. M Perry:   & Cllr. G Stokoe. 
IN ATTENDANCE:
No residents or general public 
MINUTES:

SLQPC Clerk, Mrs M Green - 



Please note all Minutes are subject to approval at the next meeting.

1.
ELECTION OF CHAIR:

In accordance with usual practice, Cllr. Elliot Taylor as existing Chair opened the meeting, welcomed all present and requested nominations for the election of Chairman.   Cllr. Amy proposed Cllr. Taylor be re-elected as Chair if he was prepared to continue.   Cllr. Taylor agreed and the motion was seconded by Cllr. Baxter.  IT WAS RESOLVED Cllr. Taylor would serve as Chair for a further year to May 2020. 
2.
RECEIVE CHAIRMAN’S DECLARATION OF ACCEPTANCE OF OFFICE:

Document completed by Cllr. Taylor and Clerk to comply with NCC legal requirements. 


3.
CHAIRMAN’S ALLOWANCE (Re. Local Government Act 1972):
The allowance was declined at this time, however would be reviewed if and when necessary.   Members were requested to review the matter of travelling expenses.  Based on current experience it was estimated this could be in the region of 240 miles per year, refunded in 2 x 6 monthly payments as previously in the last financial year (£54x2=£108).   IT WAS AGREED this was a reasonable request.   In addition the usual small allowance to cover refreshments at the December social gathering of Council Members to conclude end of year matters at the Christmas meeting WAS AGREED.  (Proposed by Cllr. Crawford & seconded by Cllr. Perry.)   Chair Taylor reminded all Members that any travelling or other associated expenses incurred by any Councillor on Parish business should be claimed as and when appropriate. 
4.
ELECTION OF VICE CHAIR:
Currently the Vice-Chair’s position is held by Cllr. Marguerite Perry, and Chair Taylor asked Mrs Perry if she was willing to stand for re-election.  - Cllr. Perry confirmed she would do so and in the absence of any other nomination, Cllr. Taylor, then proposed Cllr. Perry be re-elected as Vice Chair, and the motion was seconded by Cllr. Amy.  IT WAS RESOLVED Cllr. M Perry would serve as Vice Chair to May 2020.  (There is no declaration of Acceptance required for Vice Chairmanship)
5.
PUBLIC PARTICIPATION
None to report
6.
APOLOGIES FOR ABSENCE:
 C. Cllr. C Horncastle.  
7.
TO CONFIRM AND APPOINT REPRESENTATIVES FROM EXISTING COUNCIL MEMBERSHIP TO SERVE ON UNDERMENTIONED SUB-GROUPS/BODIES:-
For the record Chair Taylor confirmed to the meeting the existing 5 SLQ Ward parish councillors, and the 2 Whittonstall Ward parish councillors currently serving as follows:-


Shotley Low Quarter Ward -  Cllr. Chris Baxter

                                                            Cllr. Philip Crawford






Cllr. Nigel Cook






Cllr. Gary Stokoe






Cllr. Elliot Taylor (Chair)

Whittonstall Ward
         -  Cllr. Marguerite Perry (Vice Chair)




          
Cllr. Rachel Amey 
             NCC County Councillor         -
Officer Colin Horncastle 


Sub-Groups/Bodies for membership are:
(a) East Tynedale Town & Parish Council Forum – Cllr. Perry agreed to remain a rep. to be accompanied by Cllr. Crawford if and when appropriate.    

(b) SLQPC Planning Sub-Group – It was agreed all current Council Members would serve on this important Sub-Group.
(c)
SLQPC Highway sub-area allocation –SLQPC Highways Map Sections “1 to 7” were confirmed.
(d)
SLQPC Communication and Engagement Sub-Group –Cllrs. Taylor, Stokoe Crawford and Amey have agreed to serve as group members.   
(e)
Tyne & Wear and Northumberland Community Foundation - Kiln Pit Hill Wind Farm Npower Renewables Funding Panel – Cllr. Taylor agreed to remain the SLQPC representative member.
(f)
County Durham Community Foundation - Boundary Lane EDF Renewables Funding Panel – Cllr. Stokoe agreed to remain the SLQPC representative member.

(g)
St. John' Hall Committee Liaison reptv. - Cllr. Stokoe & Cllr. Crawford agreed to continue as and when required by P.C.C. to resolve any issues.
(h)
New Parish Historical/Heritage project – discuss formation of Steering Group.  All


Members (except Cllr. Stokoe) would be available to assist with the project.

Chair Taylor expressed his appreciation to all concerned for accepting participation to the projects and matters indicated above, and believed the Parish will achieve much in the coming months due to these pledges of support. 

8.
FIX DATES OF MEETINGS FOR FORTHCOMING YEAR:  See circulated list 
IT WAS AGREED to retain 1st Monday of each month, exceptions being applied to any Bank or Public Holiday dates, and a summer recess for August 2019.  Schedule was tabled
9.
DECLARATION OF INTEREST:  Cllrs. are invited to declare any personal interests appearing on Agenda and nature of their interest.  Personal Interest used where a member will be remaining & participate in debate & in any vote.  Personal & Prejudicial interest used where a Member will be withdrawing from meeting for that item.  Declarations made at this meeting were as follows:- 

Cllr. Taylor declared a personal interest at Agenda Ref. 11(a) - KPH Wind Farm/Community Foundation Funding Panel, and at 11(b) - Mosswood Water Treatment Works. & 15(a) Marley re-devpmt.  
10.
TO APPROVE MINUTES OF PREVIOUS MEETING 1st  April ,2019 - (Circulated as usual) 
Cllr. Amy, proposed acceptance, Cllr. Perry seconded the motion, and Chair Taylor then signed the Minutes as an accurate record. 
11.
MATTERS ARISING FROM PREVIOUS MINUTES –1st  April, 2019:
11(a)
Kiln Pit Hill and Boundary Lane Wind Farm Community Benefits Fund Current KPH Projects update:

Cllr.  Taylor confirmed  he would continue as a Panel Member and that all funding for previous 2018 KPH funded projects had commenced, - (The 2 Defibrilator units had been completed at September 2018 together with the Mtce. programme, & Clerk confirmed the Monitoring Reports for both have been submitted).  – Only the 1st Aid Training courses had been delayed, however 2 of the 5 proposed were carried out on 3/4/19 and the remainder expected for completion by Autumn. 2019 – an Interim Monitoring Report has been issued for the Panel’s information).  2019 Funding for the Maintenance Programme was received in March and Clerk confirmed the local tradesman involved has started the project.   In addition the 2 new latest applications submitted by SLQPC on behalf of local groups,– that is, -  the St. Andrew’s Summer Concert organised by St. John’s Church, and an additional defibrillator unit for the Shotleyfield Hamlet.  Currently Chair Taylor reported the Panel Programmer has raised a query on the cost of the ‘SLQPC ADMIN FEE’, (the basis of which has been used in the recent past without concern, and was included in both of these applications.)  We await the Panel’s assessment and decision very shortly.  

Cllr. Stokoe confirmed  he would continue as Panel Member for the Boundary Lane Benefits Panel, and that funding applications may be submitted at any time to the Panel.   – Currently funding for the Snods Edge traffic calming system, being led By Cllr. Crawford is awaiting confirmation funding and advice from C. Cllr. Horncastle, therefore depending on the outcome of discussions, CDCF funding may not be necessary.  
Cllr. Stokoe & Clerk ACTION

New 2018/9 projects Update
As previously documented above the total funding of £6,824 was received (in December 2017), for 3 major successful applications due to commence during 2018:-

1st Aid Training - Following the resignation of Cllr McKenzie-Hewitt, Cllr. Amey volunteered to lead this project, and although the project has experienced difficulties with the original trainers offering their services and delays with an alternative provider, we finally got underway in April 2019 with 2 training sessions at Snods Edge, and expect the remaining training to take place before the end of the year with a possible alternative provider.
The 2 new Defibrilating units at Parish Licenced premises   - These two new installations at the Manor House Inn at Carterway Heads and the Anchor at Whittonstall.  Cllr. Baxter agreed to lead the project and both sites were completed by September 2018.  Currently a funding underspend of £881 is being considered for return to the KPH Panel due to a discount involved on the multiple purchase of the units. Further discussions required.   In view of 3 defib. Units in the parish (and possibly another  shortly & perhaps the Derwent Manor Hotel),  Chair Taylor requested Cllr. Stokoe’s assistance in establishing the distance of these units in the parish from hamlets/areas of residences providing 100% coverage?    
Renewal of 2018 Maintenance Programme for Fixed Assets/street furniture – This was  carried out and completed at September 2018 by a local Parish tradesman to budget. 

A permanent acknowledgement of WW1 remembrance for village school & Parish  -  IT WAS AGREED to mark the WWI Centenary year, by donating funds for a timber commemorative bench to be sited in the Whittonstall 1st School Garden/Sportsfield to provide children and the local community to benefit from this lasting token of remembrance. 

Proposed New 2019 KPHill Funding Applications

- Parish Historical/heritage project  - IT WAS AGREED this idea should be investigated as a possible 2-3 year funding project.  Initially funding would probably be sought for  ‘Researcher services’, and the use of media and I.T. support.  It is suggested accessing valuable verbal reports from members of the local community would be vital, and that quotations/tenders for a long-term programme should be considered, and subsequently assessed for partial funding over a 3 year period.   Some ‘local knowledge’  and historical records of the Parish have already been confirmed from parishioners with more to be identified very shortly when the Steering Group is formed. 

- Speed Monitoring & traffic calming system at Snods Edge –The results from NCC Feasability study indicate traffic calming measures and options should be considered.   This on-going project is being led by Cllr. Crawford who has received quotations, and the local community has been consulted.  In addition negotiations with C. Cllr. Horncastle and Highways West are underway, on the actual approved location of the system units, which are dependent on the best solar position achievable in this heavily woodland location.  Decisions on whether a Wind Farm grant is applicable, or not is in progress. 
- Community Apple press – unanimous agreement was given to this popular proposal, and quotations for equipment are in progress. 
- 2 new KPH 2019 Applications as described above for St. Andrews Church Summer Concert at Grey Mare Hill, and a new Defibrillator for Shotleyfield hamlet – both of which are being supported and progressed by SLQPC on behalf of these local community groups.
11(b)
Mosswood Water Treatment Works
 plant ‘open’ event - Chair Taylor reported no further 
information – Remove from Agenda.  

Cllr Taylor ACTION 

11(c)
Annual Litter Pick – 9.30 am -18/5/19 -  confirm arrangements with Members available for equipment, routes etc. – (Also recent request for parishioners from Wood House to conduct their own arrangements, as unable to attend 18/5) - supply equipment.  We also expect a request for free loan of equipment to assist Whittonstall Community Group event.

Chair Taylor & Clerk ACTION

12.
CORRESPONDENCE RECEIVED & MATTERS FOR RESPONSE:

12(a)
SLQPC Chairman's Annual Report was presented and summarised by Cllr. Taylor, covering funding activities and projects achieved, with progress seen on the Whittonstall School traffic improvement Plan by NCC, and the Parish concern generally on the re-development  of the Marley Tile Site.  - see APPENDIX I to these Minutes. (for circulation electronically to all Members)
12(b)
NCC C. Cllr C W Horncastle’s Summary  is expected in due course, and will be referred to as APPENDIX II to these Minutes ) - copies available when received. 
 
12(c)
Clerk's Financial Report & Audit results were tabled, and summarised to Members for information –  see APPENDIX III to these Minutes. - (for circulation electronically to all Members). 

12(d)
NALC -  request for Annual Subscription at £154 – accepted. -  Clerk instructed to process necessary cheque and documentation. See Agenda ‘’18’’ below. 
12(e)
NCC Housing Strategy 2019.20 Consultation – Emld. to Members for information.

12(f)
Annual Insurance renewal  (Via. Came and company) – Quote for a 3  yr. Fixed Price arrangement with HISCOX at £337 - accepted.  Renewal date is 1/6/19 – Clerk instructed to raise cheque and documentation by the due date – See Agenda “18” below.   

13.
RECEIVE ANY REPORTS FROM INDIVIDUAL PARISH COUNCILLORS
: 
13(a)
Cllr. Amey – reported a worrying problem by Whittonstall 1st School on dog fouling on the play area at the school.   NCC have been informed and the matter is under discussion by all concerned. – Further details at next meeting.  
14.
HIGHWAY MATTERS



Cllr. Cook advised he was aware in some locations in the N.E Area any township/ community  who held a defibrillation unit within their location advertised this on their identification and entry into their parish or location;  - Chair requested Cllr. Cook to ascertain details of any planning permission necessary and possibility of including this facility within SLQPC.     -  Discuss at next meeting please. 
15.
NCC PLANNING APPLICATIONS – CURRENT PROGRESS & DECISIONS:

15(a) 
NCC Ref.No.18/02239/FUL – Redevlpmt. of Marley Tile Site at Newlands by Bellway 
Homes/Litchfield Consortium - Awaiting Planning Committee progress
15(b)
NCC Ref.No.17/03366/FUL - Mr D Kemp, Construction of agricultural worker’s dwlg. at 
Carterway Heads – Under Appeal (Sec. of State) -  Awaiting Decision. *
15(c )
NCC Ref.No.18/03135/OUT - Mr Langan, New dwlg. Land W.of St. Philip/St. James Church.  
Under Appeal (Sec. of State) - Awaiting Decision *

15(e)
NCC Ref.No.18/04365/FUL – Ms. Moffa – New dwlg.  - Land East of Valley View – at 

Carterway Heads – REFUSED 

* - Query was raised as to whether these 2 items were ‘REFUSED’ – Clerk will talk   

                   With Case Officers. – (The initial Plg. Applns. were ‘REFUSED’ as confirmed by NCC, 

     
     however currently the Appeal Decision from the Secretary of State is awaited.) 

16.
PLANNING APPLICATIONS RECEIVED SINCE ISSUE OF AGENDA:  None

17.
ANY OTHER PLANNING ISSUES FOR DISCUSISON:  

17(a) 
Planning Enforcement officer’s site Visit Report awaited. (Land West of Manor House 
Inn).  The recent structure appears to be different to the original planning proposals.
18.
FINANCIAL MATTERS: 
18(a)
Financial status at 1/5/18 was;- Community A/c £5,791 and Business A/c 4,509 providing a total of £10,300. (which includes a VAT recovery of £352 re’vd 26.4.19) 
Clerk’s Financial Status Report with Year End Reconciliation Statement @ 31/3/19 was presented, see above at ‘12(c)  APPENDIX III.
 Confirm Clerk's Terms and Conditions as "RFO"- (Responsible Financial Officer)  &  as 
Parish Clerk is 
unchanged.  - there are no changes to record.   
1st Half Year Precept of £2,500 received on 9/4/2019, and unallocated grant funding for 1st Aid training sessions of £2,130 are detailed in the Financial Report.
18(b)
Consider and agree the AGAR - Internal Auditor’s Report (emld. To Members previously).  Approve Fee invoice submitted and appoint the Peter Basnett Audit Services for next year. As tabled £162 – See below.
18(c)
To approve AGAR - Annual Governance Statement – Section 1 – 2018/19, (for signature by Chair & Clerk) as tabled.

18(d)
To approve  AGAR Annual Accounting Statement – Section 2 – 2018/19, (for signature by Chair & Clerk) as tabled. 

18(e)
To receive Accounting ‘Statement of Explanation of Variances’ – as tabled.

18(f)
To confirm and approve issue of ‘The Certificate of Exemption’  - This relates to SLQPC as being   “A Smaller Authority where the higher of gross income or gross expenditure did not exceed £25,000  in the year of account ended 31/3/2019 and that it is certified SLQPC are exempt from limited assurance review under Section 9 of Local Audit Regulations 2015”. for signature by Chair and Clerk) - as tabled.
18(g) 
To accept issue of PKF Littlejohn LLP External Auditors suggested “NOTICE OF APPOINTMENT OF DATE FOR THE EXERCISE OF ELECTOR’S RIGHTS - A/cs  FOR Y/ENDED 31.3.2019” – offering the electorate opportunity to inspect accounts if requested between 17/6/19 and 26/7/19”  –  available from SLQPC website.  
18(h)
Authorise Insurance premium –Came and Company - Renewal due at 1st June 2019 - £337.71 p/a - (on a 3 yr. fixed price agreement with ‘HISCOX’ insurers  see below).

18(i)
Authorisation of Cheques & Invoice Vouchers for payment:- (circa.£1,050)
 


£54.00 – Chr’s.h/yrly trvlg. Expns.-See Agree’mt.SLQPC May.2018 Mins. Chq.No.101098 
£35.20 – HMRC/PAYE for Clerk Month l April 2019 Chq.No.101099 (HMRC change)

£214.60 – Clerks Salary-M I Green–Month 1 April 2019 by S/0RDER(HMRC change)30.4.19.

£38.90 – M Green Clerks Expenses for April 2019, Chq.No.101100

£162.20   – Peter Basnett -2019 (Internal Audit fees) Chq. No. 101101

£337.71 – Came and Co. (Insurance Renewal premium) Chq.No.101102

£154.51 – NALC Subptn.  Chq.No.101103

*£100.00 donation for W. Smurthwaite Memorial Bench & trophy intended for “J Wilson”,
                was agreed to be paid personally by Chair Taylor to the “JUST GIVING” suggested

                electronic method of payment, and it was agreed he will recover this amount 


   by SLQPC cheque in due course, to comply with audit recommendations.  
NOTE: All above Items (18(a) to 18(g) to be actioned/progressed by Clerk, and request

Cllr. Stokoe to upload the 2018 AGAR data,  and this year’s 2019 Returns to the

SLQPC Website to comply with Transparency Code Regulations. 
19.
MATTERS FOR NOTE FOLLOWING ISSUE OF AGENDA: 

19(a)
Chair Taylor offered his apologies for absence for the SLQPC Mtg. on 1st July owing to a 
personal appointment.

19(b)
Cllr. Cook offered his apologies for absence for the SLQPC Mtg. on 3rd June owing to 
employment commitments. 


THE MEETING WAS DECLARED CLOSED AT 21.13 HRS.
THE NEXT SHOTLEY LOW QUARTER PARISH COUNCIL MEETING IS SCHEDULED FOR MONDAY,
7 p.m. ON 3rd JUNE 2019  AT ST. JOHN’S HALL, SNODS EDGE
These Minutes signed as an accurate record of Shotley Low Quarter Parish Council
Annual Meeting which took place at 19.15 .HRS. on Monday 13th MAY 2019
 Chairman’s signature……………………………………………………Date…………………………………………..

                                                  E J TAYLOR
Shotley Low Quarter Parish Council Annual Meeting,13th May 2019                          Chr’sInitials…

